


















Studio Policies & Guidelines
Refund Policy: Registration fees are non-refundable. Recital fees and costume
payments are at the director’s discretion. If Evelyn Ott School of Dance finds it
necessary to cancel a class, a make-up class will be offered. All weather-related
closures will be communicated no later than noon.  

Student Class Placement: All classes are based on the student’s age as of November
1st. A student may select a class in a younger age group, but may not choose a class in
an older age group. The director has the final say as to which class(es) students are
placed in.  

Teacher Communication: We ask that you please not enter the dance class while your
student is in class. This disturbs the teacher and interrupts your Child’s attention in
class. Should you need to speak with your Child’s teacher, please do so by leaving a
message at the front desk. Our class schedule does not allow our teachers  
time between classes to speak with parents. They will be more than happy to assist
you; however, they will return your call after they have finished their classes.  

Student Conduct: At Evelyn Ott, we pride ourselves on the nurturing and fun
atmosphere we create. However, for the safety and enjoyment of all participants, we
reserve the right to dismiss any child whose behavior is disruptive, harmful, or
otherwise inappropriate.  

Dress Code for Dance Class: Coming to class properly dressed is a part of the
discipline associated with taking a dance class. Dress-up, bedroom slippers, and
slipper socks are not permitted in dance class. Please be aware that we do not allow
TIE tap shoes and prefer a buckle or velcro closure. Please refer to the Dress Code
included for class-specific requirements.  

Studio Classrooms: No food, gum, or drinks are allowed in each of our studios. Water
bottles with lids are permitted. Only dance shoes are allowed on the studio floors. 
 
Studio Lobby: We are proud of our studio and we ask that you help us in keeping it
clean and safe for our students and families. 

Smoking is prohibited in all areas of the studio  
We ask that if you have younger siblings with you while you are waiting for your
child's class to begin or end that you please do not allow them to run within the
reception area, dressing room, or the studio's not in use.  
Parents are asked to keep students waiting for siblings from aggressive horseplay
in the waiting areas. • Students should not be performing gymnastics in the waiting
area,  



Studo Policies & Guidelines, Cont.
Pick-Up & Drop-Off procedures: Students should not be dropped off more than 5
minutes before class or be picked up more than 5 minutes after. They must remain
inside until a parent or guardian comes in to get them. For safety reasons, absolutely
no students of any age will be allowed to walk the parking lot without a parent.  

Viewing Monitors: Monitors will be on during studio hours except:  
1st two weeks of dance class 
Event of a substitute teacher  
Trying on costumes  
During recital preparation (After February 1st)  

Attendance: In the event of an absence please contact the front desk. As a reminder,
students will benefit the most from classes if their attendance is consistent. If a student
will be missing 2 or more consecutive weeks of class, please contact the front desk so
that instructors can be updated.  

Make-up Classes: There are no refunds for missed classes. These can be made up any
time before May in an age-appropriate class, even if it's a different style than what the
student is taking. Please check with the front desk in advance to verify there is space
available.  

Inclement Weather Policy: Evelyn Ott School of Dance may adjust the schedule for the
evening or cancel classes due to inclement weather. A closure announcement will be
posted across social media, and a message available on the studio voicemail. All
decisions to close for inclement weather will be made no later than noon.  

Photo Release: In agreeing to the outlined policies and guidelines here, you
additionally agree to grant permission for our staff members to take photos of
students to use in brochures, the studio website, posters, advertisements, and other
promotional materials created solely by Evelyn Ott School of Dance. Permission is also
hereby granted for the studio to copyright such photographs in its name.  

Refer A Friend Program: We are proud to offer our RAF program to incentivize friends
and family you refer to register at Evelyn Ott School of Dance. Your referral will earn free
registration (a $25 value). You will earn a $50 credit towards your account. Terms &
Conditions apply - visit our front desk for more information.  

Upon registration completion, you agree to adhere to all EOSOD policies & guidelines
outlined here. Violation of the outlined policies & guidelines could lead to termination
of enrollment. Termination of enrollment is at the final discretion of the director. 



Anti bullying Policy
Evelyn Ott School of Dance is committed to creating and maintaining a sanctuary where
peace, passion for dance, and mutual respect are paramount. We believe every individual
has the right to learn and grow in a safe and supportive environment free from
intimidation, harassment, and bullying.  

Definition of Bullying: Bullying constitutes any repeated intentional behavior that causes
physical, emotional, or psychological harm to another individual within the studio. This
includes, but is not limited to:  

Verbal abuse, such as name-calling, teasing, or making derogatory remarks.
Physical aggression or intimidation, including unwanted physical contact or
threatening gestures.
Social exclusion or manipulation.
Cyberbullying through digital platforms, such as social media, text messaging, or
emails. - Any other behavior that disrupts a student’s ability to learn and feel safe in
the studio.  

Repercussions: The repercussions of bullying will be taken very seriously and can include
the following progressive steps, depending on the severity and frequency of the behavior:  

1.  Verbal warning and discussion with the involved parties to mediate and resolve issues.
2.Witten warning delivered to the parents/guardians outlining the behavior and future

expectations.
3.Mandatory meeting with the student, parents/guardians, and studio director to discuss

the behavior and potential consequences if it continues.
4.Suspension from classes and studio-related activities for a period determined by the

studio director.
5.Permanent expulsion from the dance studio in cases of severe or unrepentant bullying.  

Reporting and Addressing Bullying: We encourage all students, parents, and staff to
report any instance of bullying immediately to the studio director or a trusted teacher. All
reports will be taken seriously and investigated promptly and discreetly. Confidentiality will
be maintained to the greatest extent possible.  

We will work together with all parties involved to find a resolution that supports the victim,
holds the perpetrator accountable, and maintains the integrity of our studio’s safe and
welcoming environment.  

Commitment to Prevention: Our studio is committed to preventative measures through
regular education on the impact of bullying, promoting a culture of kindness and
inclusivity, and fostering open communication between students, parents, and staff.  
Together, we can ensure our studio remains a place where every dancer can thrive and
pursue their passion for dance without fear or reservation. 
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